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ERASMUS+ INTERNATIONAL 

STUDENT TRAINEESHIP OFFER

Please fill in all fields in English. 
	HOST ORGANIZATION INFORMATION 

	NAME OF ORGANISATION
	Sumy State University (Sumy, Ukraine)

	ADDRESS
	2 Rymskogo-Korsakova St.

	POSTAL CODE
	40007

	CITY
	Sumy

	COUNTRY
	Ukraine

	TELEPHONE
	Tel/fax: +38(0542) 33-10-81


	E-MAIL

	academobility@sumdu.edu.ua, info@dir.sumdu.edu.ua 

	WEBSITE
	http://sumdu.edu.ua/int/en/ 

	NUMBER OF EMPLOYEES
	more than 3000 

	OTHER (if necessary)
	

	CONTACT DETAILS 

	CONTACT PERSON
	Kostyantyn Kyrychenko

	DEPARTMENT/FUNCTION
	Head of the International Affairs Office, Institutional coordinator

	TELEPHONE
	Tel/fax: +38(0542) 33-10-81

	E-MAIL

	academobility@sumdu.edu.ua, info@dir.sumdu.edu.ua

	OTHER (if necessary)
	

	TRAINEESHIP INFORMATION

	TRAINEESHIP TITLE
	Traineeship in the International Affairs Office

	HOST DEPARTMENT/SCHOOL/UNIT
	International Affairs Office that consists of the following units: Unit of International Academic Mobility, International Marketing Unit and International Grant Programmes Unit.

	DESCRIPTION OF ACTIVITIES
	International Grant Programmes Unit:
- assistance and consulting on grant project proposals and applications;
- preparing presentations concerning participation in grant programs for SumDU staff and students;

- searching for international scientific and educational grant programmes.

Unit of International Academic Mobility:

- search for scholarships and grant opportunities for students and staff;
- organization of presentations and seminars for students on opportunities of studying, trainings and internships abroad;

-consultation of mobility participants on the mobility issues;
International Marketing Unit:
-Organizational and technical maintenance, design and constant updating 
of the information for the international University web-site;

-management of the social media pages of the university (Facebook, Instagram);

-preparation of promotional materials: catalogues, brochures, presentations, posters, advertising images, and video clips.

	DURATION (Start date – End date)
Note: Eligible timeframe March – June 2020
	1 March-1 May 2020

	WORKING HOURS PER WEEK
Note: Min. 35 hours/week

Max. 40 hours/week
	35 hours per week

	CITY
	Sumy, Ukraine

	OTHER (if necessary)
	

	ADDITIONAL REQUIREMENTS 

	COMPUTER SKILLS
	Good command on Microsoft Office tools (Word, Excel, Power Point).

	OTHER (if necessary)
	Proficiency in other foreign languages is welcomed


