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ERASMUS+ INTERNATIONAL 

STUDENT TRAINEESHIP OFFER

Please fill in all fields in English. 

	HOST ORGANIZATION INFORMATION 

	NAME OF ORGANISATION
	Iakob Gogebashvili Telavi state University

	ADDRESS
	1, kartuli universiteti str.

	POSTAL CODE
	2200

	CITY
	Telavi

	COUNTRY
	Georgia

	TELEPHONE
	+995350271533

	FAX
	+995350272401

	E-MAIL

	ir.head@tesau.edu.ge


	WEBSITE
	www.tesau.edu.ge 

	NUMBER OF EMPLOYEES
	400

	OTHER (if necessary)
	

	CONTACT DETAILS 

	CONTACT PERSON
	Tamar Aslanishvili

	DEPARTMENT/FUNCTION
	Head of IR office 

	TELEPHONE
	+995350271533

	FAX
	+995350272401

	E-MAIL

	ir.head@tesau.edu.ge


	OTHER (if necessary)
	

	TRAINEESHIP INFORMATION

	TRAINEESHIP TITLE
	Office assistance

	HOST DEPARTMENT/SCHOOL/UNIT
	IR office

	DESCRIPTION OF ACTIVITIES
	Taking part in the organizing the international meetings, translating the documents (from Greece into English), helping some of the students in creating CVs, motivation letters.  

	DURATION (Start date – End date)
Note: Eligible timeframe March – June 2020
	March 05, 2020- June 05, 2020

	WORKING HOURS PER WEEK
Note: Min. 35 hours/week

Max. 40 hours/week
	35 hours/week

	CITY
	Telavi

	OTHER (if necessary)
	

	ADDITIONAL REQUIREMENTS 

	COMPUTER SKILLS
	Obligatory

	OTHER (if necessary)
	English language obligaroty, Russian language ( preferable but not obligatory) 


